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PUBLIC RECORDS REQUEST POLICY

INTRODUCTION TO PUBLIC RECORDS
It is the School’s policy that openness leads to a better informed citizenry, which leads to better
government and better public policy. It is the School’'s policy to strictly adhere to the State’s Public
Records Act.
PUBLIC RECORDS
Section 1. Definition
The School, in accordance with the Ohio Revised Code, defines records as any item that is kept by a
public office that: (1) is stored on a fixed medium, (2) created, received, or sent under the jurisdiction of a
public office and (3) documents the organization, functions, policies, decisions, procedures, operations, or
other activities of the office. All records of this Office are public unless they are specifically exempt from
disclosure under the Ohio Revised Code or federal law. Records pertaining to individual student and
other confidential materials are not released for inspection. Only that information deemed “directory
information” may be released from an individual student’s file, and only if (i) the parents or legal guardians
have provided their consent to release in writing and (ii) the information will not be used in a profit-making
plan or activity.
PUBLIC RECORDS REQUESTS & RESPONSES
Section 2. Evaluation of a Public Records Request
Each request for public records should be evaluated for a response using the following guidelines:
Section 2.1 Method for Requesting Public Records
Although no specific language is required to make a request, the requester must at least identify the
records requested with sufficient clarity to allow the public office to identify, retrieve, and review the
records. If “directory information” is requested, the School will require the disclosure of the requester’s
identity and intended use of the directory information.
Section 2.2 Time Constraints for Satisfying Public Records Requests

Each request should be evaluated for an estimated length of time required to gather the records and have
them reviewed by the School’s legal counsel, if necessary.

Section 2.3 Estimated Cost

The School will provide an estimate of any copy costs over $10.00 and seek approval from the requestor
before proceeding.

COSTS FOR OBTAINING COPIES OF PUBLIC RECORDS
Section 3. Charges for Copies and Postage

Those seeking public records will be charged only the actual cost of making copies, as follows:
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Section 3.1

Section 3.2

Section 3.3

Section 3.4

The charge for paper copies is 5 cents per page payable in advance.
The charge for downloaded computer files to a compact disc is $1 per disc.
There is no charge for documents e-mailed.

Requesters may ask that documents be mailed to them. They will be charged the actual

cost of the postage and mailing supplies. The School will not respond to more than 10 public records
requests submitted by a single requester in a month when the requester has asked that the records be
mailed unless the requester certifies in writing that the use of the records or the information in them is not
for commercial purposes.

Section 3.5

School records shall not be copied for persons or entities who have outstanding balances

for copies of records previously requested from this or another public body.

Section 4.

RECORDS CUSTODIAN

School Records Custodian

The School designates the School Leader or their designee as the School’'s Records Custodian.

Section 5.

PUBLICATION OF POLICY

Publication of Policy

A poster describing the Public Records policy will be developed and posted in a conspicuous location in
the School. The policy may be posted on the School’s website.



MINUTES FROM THE MEETING OF THE
BOARD OF DIRECTORS OF
GROVEPORT COMMUNITY SCHOOL
HELD ON JANUARY 22, 2009

Directors attending: David Welch, Darlene Coffman-Bates, John Jones, Rebecca
Fields, and Jared Hill

Guests: Brian Dunbar, Todd Baringer, Dave Cash, Chad Fires, Robert Lotz, Amber
Hufford, Michelle Brown, Roy Swanson, Amy Borman, Esqg. and Arthur L. Clements, lil,
Esq.

Parents: Melinda Baas, Angi Crawford, Terri Johnston, Fran McBee, Rowena Cooke,
Tammy Crawford, Dameo Alexander, Nicole McLain, and Jennifer Brantley

Mr. Jones called the meeting to order at 3:00 p.m. He asked if there was any
public comment. A number of parents asked to speak. Mr. Jones reminded them that
their comments were limited to three minutes.

One parent asked about the plans to hire a librarian for the elementary building.
Ms. Hufford responded that a librarian would be hired when the library was completed
and resources permitted.

Another parent asked about testing procedures for incoming students. Her child
is repeating material the child previously learned. Mr. Baringer advised that all students
are tested through the Apex curriculum and the Stanford test. This parent asked for
copies of her child’s test resuits.

Another parent asked about the credentials for the teachers and asked to see a
copy of a list showing each teacher’s credentials and the number of years taught. Mr.
Baringer assured this parent that all of Groveport's teachers were certified and met legal
requirements.

Another parent asked why Mr. Fires was teaching in a classroom. Mr. Baringer
responded that as the School's Business Manager, Mr. Fires had been asked to teach
students some concepts about finances. Mr. Baringer was also in the classroom. It was
pointed out that outside speakers were lawfully permitted to teach in the classroom on a
limited basis.

Two parents pointed out that that they had volunteered to teach in the classroom
but were not certified.

Several parents raised concerns about disciplinary issues in the classroom. One
parent mentioned that her child had been involved in an altercation in a classroom and
required medical attention. She asked about the procedures used by the School to
handle injuries and illnesses.
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Another parent asked about Internet filters on the School's computers. Mr.
Baringer pointed out that Internet filters sometimes filtered content that students should
be able to access. The School is trying to find the right balance on Internet filtering. One
parent suggested that the School investigate using Net Nanny, which allows an adult to
know what sites a child has visited. The School is investigating whether to purchase
software from a company that would allow every School computer to be monitored.

Another parent raised concerns about altercations on bus 725.

Another parent raised concerns about School communications in general and
pointed out that the School's voicemail is full and that teacher extensions are not
available. Mr. Baringer reported that the School's voicemail is checked twice each day.
The School recently increased the number of phone lines from 3 to 5.

Another parent expressed concerns about bus safety and who to call in the event
her child does not get off the bus.

There was a discussion about the complaint procedure. It was suggested that
parents begin the complaint process by speaking with their child's teacher before
approaching the principal. Mr. Swanson pointed out that as the regional manager for
Imagine Schools, parents could complain to him in the event they were not satisfied with
a response from a principal. Mr. Cash pointed out that as the representative of the
School's Sponsor, he was available to receive complaints as well.

It was agreed that a formal complaint procedure should be established and put in
writing. Mr. Clements promised to develop such a procedure.

Another parent complained that her young daughter had been held down on the
playground and kissed by two boys. She thought the School needed a guidance
counselor.

Several parents provided written complaints.

Mr. Jones stated that the Board's goal was to make Groveport the best school
possible. He thanked the parents for sharing their concerns and promised that they
would be addressed in a timely manner. It was agreed that an e-mail account would be
created for the Board. The Board's e-mail address will be
groveport.board@imagineschools.com. It was agreed that the e-mail account would be
created and a response would be sent to parents by the following Friday.

Mr. Jones announced that the Board would be entering executive session and
would be asking members of the public to excuse themselves. Thereafter, upon a
motion duly made and seconded, and following a roll call vote, the Board voted
unanimously to enter executive session to discuss an employee termination matter.
Thereafter, upon a motion duly made and seconded, and following a roll call vote, the
Board voted unanimously to leave executive session and return to public session.



Mr. Jones asked if there were any corrections to the minutes from the November
20, 2008 Board of Directors meeting. There being no corrections, upon a motion duly
made by Mr. Hill and seconded by Ms. Fields, the Board unanimously passed the
following resolution:

09-01 RESOLVED, that the Board of Directors approves the minutes
as presented from the November 20, 2008 meeting.

Mr. Jones asked Mr. Lotz to report on the School’s financial statements. Mr. Lotz
drew the Board's attention to the financial statements behind Tabs 4 and 5 in the Board
Book. He noted that FDIC had increased deposit insurance to an unlimited amount on
all checking accounts through the end of 2009.

Mr. Lotz shared with the Board the invoice from the Auditor of State’s office for
2008. Mr. Welch reviewed the invoice and suggested that the Board use an external
auditor for 2009. He noted that the bill from the Auditor of State’s office lacked any
detail.

Mr. Lotz reported that he caught up on lease payments during the month of
December. It was noted that no Sponsor fee was paid during December due to an e-
mail problem.

The Board reviewed the Statement of Revenues, Expenses, and Changes in Net
Assets as well as the Revenue Account Summary, the Check Register and
Reconciliation. Thereafter, upon a motion duly made by Mr. Welch and seconded by
Ms. Coffman-Bates, the Board unanimously passed the following resolution:

09-02 RESOLVED, that the Board of Directors accepts the Financial
Statements and Check Reconciliation as presented.

Mr. Lotz reviewed with the Board the Federal Programs Summary and the year-
to-date spending on Federal Title Programs. He raised concerns that the School might
not spend all of the Title funds before the end of the year. Mr. Baringer stated that he
would be meeting with Faith Behringer to discuss how to spend the Title funds.
Thereafter, upon a motion duly made by Ms. Fields and seconded by Mr. Hill, the Board
unanimously passed the following resolution:

09-03 RESOLVED, that the Board of Directors accepts the Federal
Funds report as presented.

Mr. Dunbar presented the Sponsor's Report and discussed his fall site visit and
the status of the School's compliance with the Sponsor's requirements. Employees will
be receiving training on child abuse prevention and training on blood borne pathogens
during the month of February. Mr. Dunbar will be meeting with the School nurse to
make sure that appropriate procedures are being followed and he is checking on the
acceptability of a workers compensation certificate from Imagine Schools containing an
address from Arlington, Virginia.



Thereafter, upon a motion duly made by Mr. Hill and seconded by Ms. Fields, the
Board unanimously passed the following resolution:

09-04 RESOLVED, that the Board of Directors accepts the Sponsors
Report as presented.

Mr. Dunbar distributed the FTE report.

Mr. Baringer presented his State of the School report. 931 students are enrolled
at the School. Staff members will be receiving professional development during the
month of February and the School is focused on OAT preparation. The basketball team
is 4 and 1. The coach and players focus on winning with integrity.

The traffic report is being resubmitted to the Village of Groveport.
The Board tabled consideration of the anti-builying report.

Thereafter, upon a motion duly made by Mr. Hill on seconded by Ms. Coffman-
Bates, the Board unanimously passed the following resolution:

09-05 RESOLVED, that the Board of Directors accepts the Principal’s
Report as presented.

The Board agreed to authorize Mr. Welch to finalize the Corrective Action Plan
and submit it to the Sponsor. Thereafter, upon a motion duly made by Ms. Coffman-
Bates and seconded by Mr. Hill, the Board unanimously passed the following resolution:

09-06 RESOLVED, that the Board of Directors authorizes David
Welch to finalize a Corrective Action Plan on behalf of the
Board and present the same to the Sponsor.

The Board had a brief discussion about a problem involving bedbug infestation
among the School’s families. Thereafter, upon a motion duly made by Mr. Jones and
seconded by Ms. Coffman-Bates, the Board unanimously passed the following
resolution:

09-07 RESOLVED, that the Board of Directors asks Imagine Schools
to consider how to assist families who are experiencing an
infestation of bedbugs.

The Board considered the proposed Public Records Request Palicy. Thereafter,
upon a motion duly made by Ms. Fields and seconded by Mr. Hill, the Board
unanimously passed the following resolution:

09-08 RESOLVED, that the Board of Directors approves the Public
Records Request Policy as amended.
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Thereafter, the meeting was adjourned.

%ebé 1gckca Figldﬁercretarf/

Groveport Community School



	668. GCS - Public Records.pdf
	GPT - 012209 Minutes of the BOD Mtg (00122591xBFD00).PDF



